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JIOKYMEHT ITOAIMUCAH
SJIEKTPOHHOM IMOAITUCHIO

CBEAEHWA O CEPTUOWKATE 3N

CeptudukaT: 00E7801CATFO48ECEBEC4F1F461BBTE17C
K Bnapeney: MNopnaHoea CeeTnana BnagvmupoeHa
HencteuteneH ¢ 02.11.2024 ao 26.01.2026

IHosoxxeHue

0 IKOJILHOU ON0JIMOTE

1.001mme moj1o:keHust .

1.1. Hacrosiee mosioxkeHue pa3padboTaHo B COOTBETCTBUM ¢ DefepalibHbIM 3aKOHOM OT
29 nexabpst 2012 r. Ne 273-®3 «O6 obpaszoBanuu B Poccuiickori deneparun, «O
OuOIMOTEYHOM Jiesie», Ha OCHOBaHMM mpukaza oT 1 mapra 2004 r. Ne 2/2 «O6
OCHOBHBIX  HANpPABJIICHUSX  COBEPIICHCTBOBAHUS  JCATEIBHOCTU  OMOIMOTEKH
yupexaeHuil oomero oobpasoBanus P®y». Hacrosiee nonoxeHue pa3zpaboTaHo B
cootBercTBUM ¢ PI'OC, CanlluH, YcraBom Yupexnenus.

1.2. bubnuoTtexka oOecmeynmBaeT IpaBa yYaCTHUKOB O0OOpa30BaTENILHOTO IMpolecca Ha
OecruiaTHOE NOJIb30BaHUE OMOIMOTEYHO-UH(POPMALIMOHHBIMU PECYPCaMHU.

1.3. ObecnieueHHOCTh OHUOIMOTEKHM Y4YEOHBIMH, METOAMYECKUMU M  CIPaBOYHBIMU
JOKYMEHTaMU  YYUTBIBAETCS MpU  JUUEH3UPOBAHMU  00IIe00pa30BaTEIBLHOIO
YUPEKICHHUS.

1.4. Ilenu OMOIUOTEKH COOTHOCATCA C IEISIMH OOPa30BATEIBLHOTO YUPEIKICHHUS:
dbopmupoBaHre 00MIeH KyJIbTypbl JHYHOCTH OOYyYaroOlIMXCsi HA OCHOBE YCBOCHHS
®OI'OC, co3nanue yCIOBUH JJIsi CTAaHOBJCHMS JIMYHOCTH MIIAJIIEr0 IIKOJbHUKA,
PACKPBITHS €r0 MHJUBHUAYATbHBIX CIIOCOOHOCTEH, BOCTUTAHUS TPAKIAHCTBEHHOCTH,
TPYJ0JIIOOMSI, YBOXKEHHS K TIpaBaM U CBOOOIaM YesioBeKa, (OpMHUPOBAHUE 370POBOTO
o0Opasza >KM3HH.

1.5. bubnmnoreka pyKOBOJCTBYETCS B CBOEHM NEITEIBHOCTH (elepalibHbIMU 3aKOHAMH,
ykazamu U pacnopspkeHusima  [Ipesupenta P®, mnocTaHOBIECHUSIMU U
pacnopsbxkeHusiMu [IpaButensctBa PO M MCMIONHUTENBHBIX OPraHOB CyOBEeKTOB PO,
pElIeHUsIMU  COOTBETCTBYIOIIETO OpraHa yImpaBjieHUsi 0O0pa3oBaHHEM, YCTaBOM
00111600pa30BaTEILHOTO YUpexKAeHUs, HacTosIKM [lonoxxeHuem.

1.6. JlesTenbHOCTh OMOMMOTEKH OCHOBBIBAETCS HA MPUHIMIAX JEMOKPATUH, TYMaHU3Ma,
OOIIEeTIOCTYITHOCTH, IpUOpUTETA 0011eYeI0BEUECKUX LEHHOCTEH,
IPaKJaHCTBEHHOCTH, CBOOOHOTO PAa3BUTHS JIMYHOCTH.

1.7. Tlopsimok TOJB30BaHUSI MCTOYHMKAMU MH(POpPMAIIMU, MEePEeYeHb OCHOBHBIX YCIYT U
YCIOBHSI WX TpeAocTaBieHusi onpeaenstorcs I[lomoxenuem o Oubamorexe
001eo0pazoBaTenbHOTO yupexkaeHus u [IpaBuiamMu moiap30BaHus OMOIMOTEKOM.

1.8. O6pazoBaTebHOE YUPEKIACHUE HECET OTBETCTBEHHOCTD 3a JIOCTYITHOCTh U KaueCTBO
OuOIMOTEeYHO-NH(OPMAIIHOHHOTO 00CITY)KMBAHUSI OMOINOTEKH.

1.9. Opranuzanus  OOCIY>KMBaHUS ~ YYaCTHMKOB  00pa30oBaTeIbHOTO  Ipoliecca
NPOU3BOJUTCS B COOTBETCTBMM C TMpaBUJIaMU TEXHUKM O€30MacHOCTH H
IIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHCHHYECKIUMH TPEOOBAHUSIMHU.
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2. OcHOBHBIE 321241

2.1. OGecnieyenne y4yacTHMKaM 0Opa3oBaTeNbHOIO Tpolecca -  O0ydaroluMmcs,
neJaroruueckuM pabOTHUKAM, POJUTENSIM O0y4YaloIIMXCcs - TOCTyna K HHGOpMaIuH,
3HaHUAM, KYJIBTYPHBIM IIEHHOCTSIM TIOCPEICTBOM UCIIOJIb30BaHUSI OUOIMOTEUHO-
HH()OPMAITMOHHBIX pecypcoB
0011e00pa30BaTEILHOTO YUPEKACHHUS Ha PA3IMUYHBIX HOCUTENSX: OyMakKHOM (KHIDKH
il (oHA, GOHA MEPUOAMYECKUX HW3IaHHH); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIC
CETH) U UHBIC HOCUTEIIH.

2.2. BocnuTtaHue KyJIbTypHOTO M TPAXIAAHCKOTO CaMOCO3HaHWs, I[OMOIIb B
colMaJIM3ali 00y4YaroIlerocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIIHANIA.

2.3. ®opMHUpOBaHNE HABBIKOB HE3aBUCUMOI'0 OUOIMOTEYHOTO MOJIH30BATENS: 00yUeHUE
MOUCKY, OTOOpY M KPUTUYECKON OIIEHKE HHQPOpPMallud B COOTBETCTBUU C
TpeboBanusimu OI'OC.

2.4. CoBeplIEHCTBOBAHUE TMPEAOCTABIAEMbIX OMOJMOTEKOM yCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HMH(POPMALMOHHBIX TEXHOJOTUH M  KOMIBIOTEpPU3ALIUU
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX  TpolieccoB,  ¢GopMHupoBaHue  KOMGMOPTHOU
OMOJIMOTEUHOM Cpeibl MPU YCIOBUU KOMIBIOTEpU3ALUU OUOTUOTEKH.

3. OcHOoBHbBIC PYHKUIMHU

3.1. ®opmupyet pona OMOAMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB

IIKOJIbl; KOMIUIEKTYET YHUBEPCAIbHBIN (DOH YUEOHBIMU, XY105KECTBEHHBIMH,
Hay4YHBIMU, CIIPABOYHBIMH, €1arOrM4eCKUMH U

HAy4YHO MOMYJISIPHBIMU JOKYMEHTaMH Ha OyMaKHBIX U AJIEKTPOHHBIX HOCHUTENSX HH(Q

opMaiuu, monoJHseT (HoHA UHPOPMAIMOHHBIMU pecypcamu cetu HHTepHeT,
0azaMu W OaHKaMU JAHHBIX APYTUX YUPESKICHUA U OpraHU3aIlHi; OCYIIECTBIISICT
pa3MelieHue, OpraHU3aIMIO U COXPAHHOCTh IOKYMEHTOB OMOIMOTEKH.
3.2. Opranuzyer W BeAET CHpPaBOYHO-OMOIMOrpadUyYecKuil ammapar: AJIEKTPOHHBIN
KaTa’or.
3.3. OcymuiecTBisieT nuddepeHupoBaHHOE OuOJIMOTEeYHO-UH(POPMAIIMIOHHOE

o0cIy>KMBaHUE 00yUYarOIINXCS.
3.3.1 [IpenocTaBnsier nHGOPMALIMOHHBIE PECYPChI HA PA3JIMUHBIX HOCUTENSX Ha OCHOBE
U3Y4YEHUS! UX UHTEPECOB U MH(POPMALIMOHHBIX TOTPEOHOCTEN.
3.3.2. Opranusyer oOydeHHE HaBbIKAM HE3aBUCUMOI'0 OMOJIMOTEYHOTO MOJib30BaTess'
nHpoOpMaIuu, COJIECUCTBYET HMHTErpallMd KOMIUIEKCAa 3HAHWM, YMEHUN M HaBBIKOB
paboThI C KHUTOW U MH(OpMauel;
OpraHuzyetr MaccoBbleé MEPONPUATHS, OPUECHTHUPOBAHHBIC Ha pa3BUTHE OOIIEH U
YUTATENBCKOM KYJIBTYpPbl JIMYHOCTH, OKAa3bIBa€T COJACHCTBHE NPHU OpPraHU3ALNH
BHEYPOUYHOU JEATENBHOCTH, OpraHu3yemMoi B ycioBusax peannsanuu @I'OC HOO,
COJIEHCTBYET PA3BUTHIO KPUTUUECKOTO MBIIIJIEHUS;
3.4. OcymecTtBrsger 6MOTUOTEUHO-MH(GOPMAITMOHHOE OOCITYKUBAaHUE TEIarormuecKux

pabOTHUKOB:
3.4.1.Y 10oBAETBOPSAET 3aMpOChl, CBA3AHHBIE C O0yYE€HHUEM, BOCITUTAHUEM M 310POBHEM
JIeTEH;
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3.4.2.Y10oBAETBOPSECT 3ampoChl B OO0JACTH TMENAarOTUYECKUX HWHHOBAIMH W HOBBIX
TEXHOJIOTUH;

3.4.3. KoHCynbTUPYET MO BOMPOCAM YUEOHBIX U3AaHUM SISl 00yUarOIINXCSl.
4.0pranusanus AesiTeJJbHOCTH 0UOJIHOTEKH

4.1. Hannuue ykoMIUIEKTOBaHHOM O0ubOmuotexu peanusyromein ®I'OC.

4.2. CtpykTypa OMOIMOTEKHU: A0OHEMEHT, XPaHWINILE YUeOHUKOB.

4.3. bubnuoteuHo-MHGOPMAIIMOHHOE OO0CIIy’)KMBAaHHWE OCYILECTBISIETCS B OCHOBE
OMOAMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM U
BOCIHUTATEIbHBIM TJIAHOM MIKOJIBI, IPOTpaMMaMu, MPOEKTaMU M IUIAHOM PabOThI
OMOJIMOTEKH.

4.4. HeoOXoOUMBIMH ~ CITy’)KEOHBIMH ¥ TIPOM3BOJICTBEHHBIMUA  TTOMEIICHHSIMHU B
COOTBETCTBHH CO CTPYKTYpOH OHOIMOTEKM W HOpMaTHBAaMU IO TEXHUKE
0€30MMacHOCTH JKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIa)KHOCTH,

3alBUICHHOCTH  IIOMEIIEHHS,  KOPPO3WOHHO-aKTUBHBIX  IMPUMECEH  WIH
AIIEKTPOIIPOBOIAIIEH MBIUIN) U B COOTBETCTBUHM C nojoxkeHusamu CanlluHos;
4.5. CoBpeMeHHOMI 3IEKTPOHHO-BBIYUCIUTENBHOM, TEJICKOMMYHUKAIIMOHHOM,

KOIIUPOBAJIbHO-MHOKUTEIBHON TEXHUKOW M HEOOXOJUMBIMU IPOTrpaMMHBIMU
OPOAYKTaMU; PEMOHTOM U CEPBUCHBIM OOCIIY)KMBaHHEM TEXHUKU U 000pYy1OBaHUS
OubroTeKN; OMOIMOTEYHON TEXHUKON M KaHIENIPCKUMU PUHAJIEKHOCTIMHU.

4.6. lllxkona co3maeT yCIOBUS MJii COXPAHHOCTH ammapaTypbl, O0OpYyIOBaHHS U
uMyIecTBa OUOINOTEKH.

4.6.2. OTBETCTBEHHOCTD 3a CHCTEMAaTUYHOCTh U KaY€CTBO KOMIUIEKTOBAHHSI OCHOBHOTO
dbonna OMONMOTEKH, KOMIUIEKTOBaHME Y4YeOHOro (QoHIa B COOTBETCTBUU C
dbenepaabHBIMU  MEPEUHSIMU YYEOHUKOB U y4€OHO-METOJUYECKUX U3JIaHUM,
co3JaHre HEOOXOIUMBIX YCIOBUM JUIsl AESATENbHOCTH OMOIMOTEKH HECET AUPEKTOP
IIKOJIBI B COOTBETCTBUU C YCTABOM YUPEKACHUS.

4.7 . Pexxum paboThI oubIMoTeKU OnpeeIaeTCs
IIKOJIbHBIM OUOJIMOTEKapeM B COOTBETCTBHHM C TPAaBWJIAMH BHYTPEHHETO
pacrnopsika oOmieoOpazoBarenbHOTO  yupexaeHus. llpu  ompexneneHuu

pexuma paboThl OMOIMOTEKHU MPETYCMAaTPUBACTCS BBIJICIICHHE:
4.7.1. BpemeHnu njisi €KeHEBHOTO BBITIOJHEHUS BHYTPUOUOINOTEUHOM pabOTHI;
4.7.2. OmHoro paza B MeCfll - CAHUTAPHOTO [IHA, B KOTOPBIM 0OCIy)XKUBaHUE
MOJIb30BaTENe HE IPOU3BOAUTCS,
4.8. B wmemax oOecrneyeHuss palUMOHAIBHOIO HCIONb30BaHUA HH()OPMALMOHHBIX
pecypcoB B pabore ¢ JeTbMHU OHOIMOTEKAa IIKOJbI B3aMMOJCHCTBYET C
OnbIMoTeKaMu Apyrux 00pa3oBaTeNIbHbIX YUPEKIECHUHN paiioHa.

S.Ynpasaenue. llTarel

5.1.YmpaBnenue 6MOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUHU C
3aK0HOJIATeIHCTBOM PD, cyOnekToB PD 1 mratHpIM pacniucanueM kol Ooiee
PYKOBOJICTBO JCSTEIBHOCTHIO OMOIMOTEKH OCYIIECTBIACT IUPEKTOP IITKOJBI.

5.2 PykoBoacTBO OMOIMOTEKOM OCYIIECTBIISIET 3aBEAYIOUINI IKOIbHBIN
OMOJIMOTEKOM, KOTOPBIA HECEeT OTBETCTBEHHOCTh B IpejeiaX CBOCH KOMIICTCHITUH
nepea IMPEKTOPOM TIKOJIBI, OO0YUYaIOIMUMHUCS, UX POAUTEISIMA 32 OPTraHU3aIuio U
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PE3YNbTATHI ACATETHPHOCTA OMOIMOTEKH, B COOTBETCTBUU C

(YHKIIMOHATBLHBIMEU 00S3aHHOCTSIMH, TTPETYCMOTPEHHBIMU

KBATU(UKAIIMOHHBIMA TPEOOBAHUSIMHU, TPYJIOBBIM JOTOBOPOM M YCTaBOM 00I1Ie00pa

30BaTEIBLHOTO YUPEIKICHHUS.

5.3. 3aBeayronuii OMOJIMOTEKON Ha3zHA4YaeTCs TUPEKTOPOM IIKOJIBI, SBJISETCS YJICHOM
MeJJarOTMYeCKOTO KOJJIGKTUBA M BXOJAUT B COCTaB MEJAarorudeckoro coBeTa
00111600pa30BaTEIILHOTO YUPEIKICHHUS.

5.4. Metoauyeckoe CONPOBOXKJICHHUE JEATCIIBHOCTH OUOIMOTEKH oOecrednBaeT
CIEIUAJIUCT IO Yy4eOHBbIM (POHJIAM M IIKOJbHBIM OHOIMOTEKaM YTMpaBiICHUS
oOpa3oBanus ByryIbMHHCKOTO MyHUITUTIATHHOTO palioHa.

5.5. 3aBenyromuii  OMOIMOTEKOW pa3pabaThbiBaeT M TPENCTABISACT PYKOBOIUTEIIO
0011e00pa30BaTEIHLHOTO YUPESKICHHS HA YTBEPIKICHHUE CICAYIOIINE TOKYMEHTHI:

5.6.1 TlomoxkeHue o OMOIMOTEKE

5.6.2. IlpaBuna noyib30BaHus OMOJIUOTEKOM;

5.6.3 [1maHOBO-OTUYETHYIO IOKYMEHTAIUIO;

5.6.4. Ilnan paGoThl Ha TEKYIIUH TOT;

5.6.5. Ananu3 paboThl OMOIMOTEKH 11O UTOTaM ToJ1a.

5.7. TpynoBble OTHOIIEHUS pPaOOTHUKOB OHOJMOTEKH U 00IIe00pa3oBaTEILHOTO
YUPEKIICHUSI PETYIUPYIOTCS TPYIOBBIM JTOTOBOPOM, YCIIOBHSI KOTOPOTO HE
JIOJKHBI TPOTUBOPEUUTH 3aKOHOATeNIbCTBY PD 0 Tpye.

6. IIpaBa u 00s13aHHOCTH OUOJITHOTEKH

6.1. PaboTHUK OMOIMOTEKU UMEET NPABO:

6.1.1. CamocTosTenbHO BbIOMpaTh (OPMBI, CpPEACTBA M METOJbl OMOJIMOTEYHO-
MH()OPMAIIMOHHOTO  OOCHYKMBaHHMS 00pa30BATENLHOIO W  BOCIHUTATEIHLHOTO
IPOLIECCOB B COOTBETCTBUU C LEMSIMH W 3aJladyaMH, YKa3aHHbIMU B YCTaBe
oOiieoOpa3zoBareyibHOTO  yupexzaeHus u  Ilonoxxenun o  OubnIHOTEKE
0011e00pa30BaTENBLHOTO YUPEXKICHHUS;

6.1.2. TlpoBoauTh B YCTAaHOBIEHHOM TMOpPSAKE OIUIauuBacMbie (HaKyJIbTaTUBHBIE
3aHATHS, YPOKU H  KPYKKH OHMOIMOTEYHO-OMONIHOrpapuyecKux  3HAHHM
UH(OPMAITMOHHON KYJIBTYPHI;

6.1.3. M3eimMaTh W peanu30BBIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBUU C
WHCTPYKITUEH 10 yueTy onbinoTedHoro Gpoxma;

6.1.4. YuactBoBaTh B ympaBiieHUH 0OIIe00pa30BaTENbHBIM YUPEKICHUEM B MOPSIKE,
ONPENIECIICHHOM Y CTABOM YUPEKICHUS;

6.1.5.IMeTh €XeroaHblid OTIYCK 28 KaJCHIAPHBIX JHEW W JIOMOJHUTEIbHBIN
OIJIAYMBAEMBIN OTITYCK B COOTBETCTBUHM C KOJUICKTUBHBIM JIOTOBOPOM MEXKIY
pabOTHUKAaMU U PYKOBOJCTBOM OOIIC00pPa30BaTEIBHOTO YUPEKICHUS UM UHBIMU
JIOKaJTbHBIMA HOPMATHBHBIMH aKTaMU;

6.1.6. BBITh IpeACTaBICHHBIMA K PAa3IMYHBIM (hOpMaM TOOIIPEHHMS, HarpajaaM 1 3HaKaM
OTIINYHS, TIPETyCMOTPEHHBIM JIJIsT PpAOOTHUKOB 00pa30BaHUS U KYJIBTYPHI;

6.1.7. Y4yacTBOBaTh B COOTBETCTBHH C 3aKOHOAATENbCTBOM P®D B pabote
OMOTMOTEUHBIX aCCOIUAITIN UM COIO30B.

6.2. PaboTHUK OUOIMOTEKHN 00s3aH:

6.2.1. OGecneunTh MOIB30BATENISIM BO3MOKHOCTE Pa0OTHI ¢ MH(POPMAITMOHHBIMH
pecypcaMu OUOIMOTEKH;
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6.2.2. UuopmupoBath moap30BaTeiell 0 BUAAX MPEIOCTABIIEMbIX ONOIHMOTEKON
YCIIyT;

6.2.3. ObecneynTh HAYYHYHO OpraHu3alnio (POHIOB U KaTaJIoroB;

6.2.4. ®opmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKICHHBIMH (PenepaibHbIMU

nepeuHsMu ydeOHbIX u3naHui, TpeboBaHusim OI'OC,

o0pa3oBaTeNbHBIMU MPOrpaMMaMH 00IIC00PA30BATEIBHOTO YUPEKICHUS, HHTEPECAMH,

NOTPEOHOCTSIMU U 3aIIPOCaMU BCEX KaTErOpHid MOIb30BaTENEH;

6.2.5. CoBepllleHCTBOBaTh HH(POpMAITMOHHO-O01OIHOorpadnueckoe u OUOINOTEIHOE
oOCITy>KMBaHHE MOJIb30BaTENEH;

6.2.6. ObecreunBaTh COXpPAaHHOCTh UCIOB30BaHUS HOCUTENIEH HH(OPMALIUU, UX
CUCTEMATHU3ALIHIO, PA3MEIICHUE U XPAHCHHE;

6.2.7. OGecnieunBaTh PEKUM pabOTH B COOTBETCTBUH C MIOTPEOHOCTSMH ITOJTH30BaTEICH
U paboToil 00111€00pa30BaATENBHOTO YUPEIKICHHS,

6.2.8. OTYUTHIBATHCS B YCTAHOBJIECHHOM MOPSIAKE MEpe]l PYKOBOAUTEIEM
00111e00pa30BaTEIBHOTO YUpekKAeHUS HEe pexe 1 pas3a B roj;

6.2.9. IloBbImaTh KBAIM(HUKAIHIO.

6.2.10. OcymiecTBIATh CBEPKY MOCTYIMAIOMIUX B OMOIMOTEKY JIOKYMEHTOB (Ha JIFOOBIX

HOCHUTENSIX) C (efepaibHbIM CIUCKOM 3alpelleHHbIX MaTepUajoB 3KCTPEMHUCTCKOTO

coziepkaHus oJiuH pa3 B Mecsil. [Iponenannas pabora ¢puxcupyercs B Kypnaie.

7. IIpaBa u 00513aHHOCTH MOJIb30BaTe el OMOIHOTEKN

7.1. Tlonw3oBaTenu OUOINOTEK UMEIOT MPABO:

7.1.1. Tlomydates mnojiHyt0 uHPOPMAIMIO O cocTaBe Oubnanoreunoro ¢oHAa,

WH(POPMAIMOHHBIX PECypcax U MPeJ0CTaBIIEMbIX OUOIMOTEKON yCIIyTax;

7.1.2. Ilonb30BaThCs CIPABOYHO-OMOIMOrpahUuecKUM anmnaparoM OMOINOTEKH;

7.1.3. Tlony4yaTh KOHCYJHTAalMOHHYIO TIOMOIIb B TIOMCKE M BBIOOPE HCTOYHUKOB
uH(popmanuu;

7.1.4. Tlony4yaTb BO BPEMEHHOE MOJb30BAHME HA A0OHEMEHTE M B YUTAIBHOM 3aJie
NeYaTHbIE W3JAHUS, ayJWOBU3YyalbHbIE JOKYMEHTbl W JIpyrH€ HCTOYHUKU

uHdopmaIuy;
7.1.5. IIpoaneBaTh CpOK MOJIb30BaHUS TOKYMEHTaMU;
7.1.6. [lonyyatp  TEeMaTH4YECKUE, dakTorpaduueckue, YTOUHSIIOIINE u

oubnuorpaduyeckue cripaBku Ha OCHOBE (poH1a OMOIUOTEKY;

7.1.7. TlonmyyaTh KOHCYJbTAallMOHHYIO TIIOMOIIL B paboTe ¢ wuHPOpMaUen Ha
HETPAIUIIMOHHBIX HOCUTEISX TIPU TIOJIH30BAHUM AJIEKTPOHHBIM W  HUHBIM
000pyZOBaHUEM IIPH YCIOBHH KOMIIBIOTEPU3ALINH;

7.1.8. YyacTBOBaTh B MEPONPUATUAX, TPOBOAUMBIX OMOINOTEKOM;

7.1.9. OOpamarbcss Mg pa3pelieHuss KOH(PIMKTHOM CHUTyallud K PYKOBOJIUTENIIO
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

7.2. Ilonb3oBaTenu OMOJIMOTEKU 00SI3aHbI:

7.2.1.CobmtoiaTh npaBuiia MoJib30BaHUs OMOIMOTEKOM

7.2.2. bepexHO OTHOCHTHCS K TPOW3BEACHUSM TieyaTh (HE BBIPHIBATh, 3arudaTh

CTpaHUll, HE JeJlaTb B KHUTaX MOAYEPKUBAHMI, MOMETOK), MHBIM JOKYMEHTaM Ha

Pa3TUYHBIX HOCUTEIIAX, 000PYA0BaHUIO, MHBEHTAPIO;

7.2.3. llomnepxuBaTh MOPSIOK PACCTAHOBKM JTOKYMEHTOB B OTKPBITOM JOCTYIIE

OMOJIMOTEKH,
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7.2.4. Ilonp30BaThCsl IICHHBIMHU M CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B TIOMEIICHHSX
OnOIMOTEKH;

7.2.4. YOenutrbcsi TMpU TOJYYEHHH JOKYMEHTOB B OTCYTCTBUM Je(eKToB, a mpH

oOHapyxeHUH MPOUH(GOPMHUPOBATH 00 ITOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTh

3a OOHapyXeHHble Je(peKTbl B CIABAEMbIX JOKYMEHTaX HECeT TOCIeTHUMN

M0JIb30BaTelb; BO3BPAIIATh JIOKYMEHThI B OUOJIMOTEKY B YCTAaHOBJICHHBIE CPOKHU;

7.2.5. 3ameHATh JOKYMEHTHl OMOJMOTEKM B Cily4yae HUX YTpaThl WIM MOPYA UM
PaBHOILIEHHBIMU JMOO KOMIIEHCHpPOBaTh yIIiep0 B pa3Mmepe, YCTaHOBICHHOM
MpaBUJIaMH MOJb30BaHUs OMOIUOTEKOM;

7.2.6. IlonHOCTBIO paccuUTaThCs ¢ OMOTUOTEKON MO MCTEUYEHUU CPOKa OOyUEHUS WIIH
paboThl B 00111€00pa30BaTEILHOM YUPEKICHUH.

7.3. Ilopsimox 1oJIb30BaHUST OMOINOTEKOM:

7.3.1. 3anuce oOydaromuxcs 00Ie00pa30BaTENBFHOTO YUPEKIECHUSI B OHOIHOTEKY
IIPOU3BOJMTCS IO CIHCOYHOMY COCTaBy Kilacca B WHAMBUAYAJIbHOM IOPSIKE,
NEJarort4eckuX M HHBIX PaO0OTHHUKOB 00II€00pa30BaTEIbHOTO YUYPEXKICHUS,
poauteneit 00yJaronmxcs - o nachopry;

7.3.2. Ilepepeructpanus nojib30Bareiaei OMOINOTEKH IPOU3BOIUTCS €XKETOTHO;

7.3.3. JlIokyMeHTOM, MOATBEPKIAIOIMIUM IPABO TOJIb30BaHUS OHOIUOTEKOM, SIBISICTCS
YUTATENIbCKUN HOpMyIIsp;

7.4. Ilopsiiok 1moJjib30BaHUsl A0OHEMEHTOM:

7.4.1. MakcumasabHble CPOKH TIOJIb30BaHUS JOKYMEHTaMH, y4eOHHUKaMH, y4€OHBIMU
MOCcOOUSIMU - y4eOHBIN IO

7.4.2. HayuHo-nonynsipHasi, TO3HaBaTEIbHAsA, XyA0KECTBEHHAs INTEparypa - 14 nHeu;

7.4.3. [lepponnyeckue n3ganusi, U31aHUs MOBBIIIEHHOTO CIIPOCa - 5 JHEN;

7.4.4. Ilonp3oBaTeny MOTYT MPOIJIUTh CPOK IMOJIB30BAHUS JTOKYMEHTAMU, €CIIM HA HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX MOJIb30BaTEINECH.

7.4.5. JlokyMeHTBI, TpeAHa3HAuYC€HHbIC [jIsi paOOThl B OUOIMOTEKEe, HA JOM HE
BBIJIAIOTCS;

7.4.6. DHUMKIIONEIUM, CIIPABOYHUKH, PEAKUE, IIEHHBIE U MMEIOIIMNECS B €IMHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBIAIOTCS TOJIBKO JJisi paboThl B OMOIMOTEKE.

8. Jleronmpou3BoacTBo.

8.1. Opranmzaius pabOThl C JOKyMEHTaMU MO Y4eTy OubiuoreyHoro ¢douaa
OCYIIECTBJISICTCS IO MPaBUJIaM JEJIOMPOU3BOICTRA.

8.2. B bubnmorexe BeayTCS U XpaHITCS :

- Knuru cymmapaoro yuera 6ubanoteqHoro (pounaa;

- MTHBEHTAPHbBIC KHHUTH;

- aKThI O CIIMCAHWUU UCKIIOUYEHHBIX 00BEKTOB OMOIMOTEUHOTO (POH/IA;

- YYETHBIC TOKYMEHTHI, TIOJITBEPKIAFOIITUE TIOCTYIICHUE JOKYMEHTOB B OMOJIMOTCUHBIN
dbonp ( HaKIaHbIE, aKThl TPUEMa-TIepeIayun );

- KapToTeKa Y4eOHHUKOB.
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Jluct cornacoBaHus k gokymeHTy Ne 55 ot 17.04.2025
MHununaTop cornacoBanus: NopnaHosa C.B. dupektop
CornacoBaHue nHnyumnposaHo: 17.04.2025 11:37

Jluct cornacoBaHus Twvin cornacoBaHusa: nocnegoBaTesibHOe
N° (0] [e] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameyvaHus
iMNoanucaHo
1 opnaHoBa C.B. A

17.04.2025 - 11:38
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